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Please note that this document does not serve as legal advice. These are best 
recommendations and procedures to follow, but you are ultimately responsible for 
obtaining the necessary permission to reprint others’ works. 

Obtaining copyright permissions for your dissertation 

If you reuse someone else’s copyrighted work in your dissertation you will need to 
obtain permission to do so from the copyright holder (typically the publisher). We 
have illustrated some common steps/procedures used to obtain such permissions 
below.  

To learn more about copyright and your dissertation please consult these resources 
created by ProQuest in partnership with Dr. Kenneth Crews: 

• ProQuest/UMI Copyright Guide 
• Copyright and Your Dissertation or Thesis: Ownership, Fair Use, and Your 

Rights and Responsibilities 

Common Procedures: 

The first step in seeking permission is to determine who owns the copyright. In 
most cases, the publisher of the larger work owns the copyright.  

Many publishers partner with the Copyright Clearance Center (aka ‘RightsLink’) to 
streamline the process of requesting permissions.  

If you’re unsure where to start, navigate to the webpage of the particular article 
from which you wish to reuse the text and/or figure.  

On that page, look for a link that says ‘rights’ or ‘permissions’: 
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Clicking on the permissions link typically will either redirect you to the Copyright 
Clearance Center or will take you to an information page that describes the 
publisher’s preferred steps for requesting permissions.  

Be sure to read the publisher’s directions thoroughly to ensure the quickest 
processing time for your request.  

If you are unsure of how to complete a request form check to see if there is a 
comments section that allows you to provide clarity. Alternatively, check for the 
appropriate contact information you can use to seek help.  

If you do not see a permissions link on the article page, try connecting to the 
journal’s website to look for ‘about’ or ‘permissions’ information. 

Using RightsLink from the Copyright Clearance Center 

If a publisher redirects you to a ‘RightsLink’ page, you will need to complete the 
form as directed. 

Note that you will need to create an account at some point during the process. 

When you first land on the RightsLink page, you will need to indicate your intended 
use: 
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Upon selecting your intended use, you will be taken to the ‘quick price estimate’ 
page. Do not be alarmed by the word ‘price’. In many cases, there is a cost 
associated with permissions, but this is not common when reusing works in a 
dissertation/thesis.  

Complete the form and press ‘continue’.  If you have not yet created an account, 
you will be prompted to do so to complete the permissions request process.  

If you have questions about completing the form, you will need to contact either 
the Copyright Clearance Center or the publisher for clarification. The library cannot 
assist with completing the request form, but we are happy to help you identify the 
necessary entity to contact for assistance.  

More Resources 

To learn more about copyright and permissions please consult these resources: 

• Getting Permission – a page from the University of Texas Libraries’ Copyright 
Crash Course which includes information on finding the copyright owner and 
requesting permission 

• Copyright Information Center from the University of Chicago. Check out the 
‘understanding copyright’ section for general information  

• Asking for Permission – a page from Columbia University’s Copyright 
Advisory Services website 
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